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MAULANA AZAD NATIONAL UNUU UNIVERSITY

(A Central university estabrished by an Act of parliament in l99B)

PURCHASE & STORES SECTION
INVITATION FOR ONLINE TENDER (TWO BIDS SYSTEM)

(Tender No: 0 1 MANW_20 I 7_F. 44 5 _DDE, dt: 3'd I anuary, 20 I g )

sub: MANUa - Parchase & Storcs sections - suppty of various stationery items at Dhectorate
of Distance Education, MANaU- onrine 6nroign'cWr1 Tender Enquiry _ Reg.

The Maulana Azad National urdu university (MANUU), Hyderabad (central university
established by an Act of Parliament in 1998) intends to procure the various stationery items for
the Directorate of Distance Education; MANUU from the prospective bidders (registered
firms/authorized dealervdistributo^]:"T,!f intended bidders may furnish their quotations (as per
the specifications mentioned below) @* through Central public procurement portal (cppp)
@nttps:tteptocure'g . *ttu otrtin" qlar along with @ drawnin favour of MANUU, Hyderabaa (Bemption fs, registration with MSME NSIC, NCCF,
Kendriya Bhandar etc- as_per GoI norm$;wf ll on_ly be considered on production of documentary
proof, failing which the bid will be reiected) shall be-furnished as per the proforma prescribed
(Annexure-2)' The bid documents 1uothJc..q},.,g.lg b,-1,+.and financial bid) along with the EMD
proof may have to be upload online to cF.p,po;.I ;;;; before lz,h January, ,gri by 3.00 pm.

fication of statio
Particulars

Brown Sheet - Plastic Coated
Size: 18x28 inch
Brown Sheet - Plastic Coated
Size:22x36 inch
A4 Size Stickers Each page 2 stickerJ
(100 sheets each box)
Transparent Tape
6 inch width, 60 mtrs roll
Brown Tape
4 inch width, 60 mtrs roll
Strapping Patti Roll -%inch width
Approx. 10 kg per roll
100 micron transparent roll

1OKg per roll

Terms & Conditions:
i. online Bids are.invited to supply various stationery items in

bid (both Technicar bid and financial bid) should be uproaded
and time.

two bid systems. The online
by the bidder before due date

site https ://eprocure.gov.in
2. The documents may be downloaded free of cost from cppp

and also from the University website www.manuu.ac.in.

3' The technical bid should be duly filled online as per cPPp process along with requisitesupporting documents. (Non Receipt / Incomplete details will lead to rejection of render).

Gachibowli, Hyderabad-500032, Telefax: 040-23001697 emair:purchase@manuu.ac.in
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MAULANA AZAD NATIONAL UNNU UNIVERSITY

(A Central university established by an Act of parliament in I99g\

PURcHASE & sroRES SECTIoN ?h#
4' The Technical and Financial bids should be uploaded as per e-procurement method,

otherwise it will be rejected.

5' This Request for Proposal (RFP) is issued with no financial commitment and the Buyer(MANUU) reserves the right to change or vary any part thereof or foreclose theprocurement process at any stage. The Buyer also reservis the right to disqualif, anyvendor, should it be necessary, atany stage.

6. Procedure for submission of Bids:
a) As per standard online e-procure system through NIC,s cpp portal.
b) Furnishing of Bids: Bids should be subm]tted by bidders through online only,furnishing details as indicated in the tender.

7. Bids will be opened online only

8' Modification and withdrawal of Bids: The bidder may modify or withdraw his bidthrough online before the last date for submission of the Bids.

9 ' The Tender Document should be signed by the tenderer on each page, affix the officestamp and to be uploaded along with the bid online, otherwise the bid iriit u. rejected. Notender will be accepted after the date of opening ani time as specified in the tender enquiryfor any other reasons.

10' Prices are to be quoted both in figures and in words. In case of a discrep ancy,thatquoted
amount in words/lowest amount will be taken as valid. The quotation should be valid for aminimum period of 60 days from the crosing date of tender.

11' The bidders shall have to ascertain the exact percentage of GST applicable on each of theitems while quoting the rates in the financiaf bid lannexure-i).- tn case ofdiscrepancy/difference of opinion on GST rates, the university shall decide the lowestquotation on verification of the relevant rules of the GST Act vis-d-vis supportingdocuments provided by the bidders in respect of the claim for the GST. The decision of theUniversity shall be final and binding in this regard.

12'The bids should be submiued as perAnnexure-l (Technical Bid) to fulfil the eligibilitycriteria and Annexure - 2 (Financial Bid) for evaluation of price quoted for the items asper the specifications mentioned.

13' The Technical bl9 yilt be opened first to ascertain the pre-qualification criteria. Thefollowing is the eligibility criteria for the Financiar bid.

A) The bidder must have achieved the minimum average annual tumover of Rs.1,g0,000on supply of the simirar items during the rast three fiianciar years.

B) In addition to the above, the bidder must have supplied the;i. Simirar items on three purchase orders *ortn Rr.z,+o,ooo each (or)ii. Similar items on two purchase orders worth Rs.3,00,000 each (or)iii. Similar items on one purchase Order worth Rs.4,g0,000
During the last 7 yearcperiod between 01.01.2010 to 31.r2.20r7

Gachibowli, Hyderabad-500032, Telefax: 040-23001697 email:purchase@manuu.ac.in
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MAULANA AZAD NATIONAL URDU UNIVERSITY

(A central University established by an Act of partiament in I99g)

PURCHASE & STORES SECTION
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14' The financial bids of the qualified technical bidders shall only be opened by the authorised
officers of the University.

15. The quantity included in the bid can be increased or decreased at the discretion of the
Competent Authority, Maulana Azad National Urdu University Hyderabad, while issuing
the purchase order. The University reserves the right to issue zupplementary purchase
order upto 25Yo of the bid value within three months from the date of Award of Contract
on the same price and terms & conditions.

16' The supply of said items has to be made within a period of three weeks from the date of
award of contract (AOC).

Failure to supply the material within the stipulated period shall entitle the procuring
Entity (MANUU) for imposition of penalty @ ll2% (half percent) per dalr on the
total value of the item covered in the purchase order, subjeit to a maximum of 5%o
(five percent) after expiry of the stipulated time period of the supply unless
extension is obtained in writing from the office on valid ground befoie expiry of
delivery period.

ii) If the deliveries are not maintained and due to that account procuring Entity is
forced to buy the material at your risk and cost from elsewhere, the loss or damage
that may be sustained thereby would be recovered from the defaulting supplier.

i7. conditional and incomplete bids will be rejected summarily.

18. The University reserves all the rights to place the Award of Contract items wise with the
firm quoting L-l rates. In case, if two or more number of firms quot"iltl-*me rate, the
decision of the University in this regards wiil be final and abiding.

19. The firm should upload the scanned copy of the EMD of Rs. 30,000/- in the form of DD/
Fixed Deposit Receipt i Bank Guarantee in favour of MANUU payable at Hyderabad and
furnish the original instrument of EM_D (DD/FDR/BG) in an envelope superscribing the
Tender No:01MANUIJ-2017-F.445-DDE, dt: 3'd January,20l8 which shall be addressed to
The Asst. Registrar, Purchase & Store Section, Admin Building, Maulana Azad National
Urdu University, Gachibowli, Hyderabad-32 on or before closing dxe &time of the tender.
Exemption from submission of EMD will be considered as per GoI norms on production/
uploading of documentary proof, failing which the bid wiil be rejected, along with the
Technical bid. The EMD of the unsuccessful bidders will be returnJd within 60 days after
closing date of the bid or 30 days after finalizing the bid. The EMD of the successful bidder
will be returned on submission of perforrnance Security.

20. The selected firms should submit 10% value of Award of Contract (AOC) as performance
Security in the form of D.D/ Fixed Deposit Receipt / Bank Guarantee in favour of MANUU
payable at Hyderabad which would be released (without interest) after supply of material as
per specifications and after fulfilling of all tender obligations. In case, G gooOs supplied
are under watranty, the l0%o Performance Security will be released after"60 days after
completion of Warranty period without any Interest.

Gachibowli, Hyderabad-500032, Telefax: 040-23001697 email:purchase@manuu.ac.in
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MAULANA AZAD NATIONAL URDU UNIVERSITY

(A Central University established by an Act of Parliament in 1998)

PURCHASE & STORES SECTION

21. Payment: 100% payment after receipt of the goods, inspection, installation (if any) at

concerned office site in good condition and acceptance by the consignee, within 30
(thirty) days provided the successful bidder should have been fumished the llYo
Performance Guarantee.

22. MANU University GSTIN: 36ACAPA0ll2HlZL.

23. The items procured are exclusively for the Academic purpose only.

frx,lrrrirf *itUY

24.ln case of any dispute, Hyderabad will be
National Urdu University, Hyderabad shall
and shall be binding on the both parties.

the Jurisdiction. The Registrar, Maulana Azad
decide the issue and his decision will be final

Al
V lry'-fi1atp.
RegistLdi '6

Maulana Azad National Urdu University
Gachibowlio Hyderabad- 500032

Gachibowli, Hyderabad-S00032, Telefax: 040-23001697 email:purchase@manuu.ac.in
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MAULANA AZAD NATIONAL UNNfr UNIVERSITY(A central University estabrished by an Act of parrio*rn, in I998)

PURCHASE & STORES SECTION ffi

i) that we have not been debarred by any Government Department/Under taking.

ii) It is hereby declared that the firm have carefully read and understood the tenderdocument and agreed with ail the terms and conditiorrs oi the tender, Hyderabad

i:iliJ"* 
etc', and agreed that the decision of the u"i"".Jry shalt be final in all

Place
Date Signature of the authorized

Dealer/signatory of the firm with stamp

Annexure-l (Technical Bid)

Name of Firm

Contact No (s)

Account Number

NameoftheAc.oun@

Branch Name & Details

DetailsofEMD ofR@
registering with MSME NSIC, N.C.C.F, frnOrlvu eh;dr".,. *per Gol norms will only be considered 

"r 
pr"Or'.rion'"i*

oocumentary proof. failing which the bid will be reiected)

eT;t*o 
shall submit atiurchase t ai;; s;;ili'e'#e closing

GST Registration No.

GS T registration certifi cateFirm Registration No.

firm registration certifi cate
Fulfilling Pre-qualification criteria (Yes/No)

Signed copy of the tender document ( Yes /No )
load signed & stamped tender document

Gachibowli, Hyderabad-500032, Telefax: 040-23001697 email:purchase@manuu.ac. in
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MAULANA AZAD NATIONAL UNNU UNIVERSITY

(A Central University established by an Act of parliament in t99g)
PURCHASE & STORES SECTION

tne atuaers snau have to ascertain the exact orrr"rroitems while quoting the rates in the 
'JinancraT 

iid-* lznrr*ure_2). In case of
f#:r;::'"t:#,x::,?^:{,::::"':: :: o,t, :i:,ir-,n"" u"n"i,,,,itv shart decide the towestquotation on verification of the rerevant rures of rhe GST Act vis-;;;{r"o;rrl["'"" o#r*::I:t'provided by the bidders in respect of the claimfor the GST. The ieciston of the (Jniversitv shallbe final and binding in this regard. ' ' "c u'c' 

,

Declaration: i) That we have not been.debarred by any Government / under taking.ii) It is hereby declared that the firm have;;."ily ;;;o-#'r"i".;tood the tender andagreed with aII the terms and conditions of the tender, Hyderabad jurisdiction etc andagreed that the decision of the university shall be final r" 
"rr 

."rr."i

ffi

Place
Signature of the authorized

representative of the firm with stamp

Annexure-2 (Financial Bid)

sl

1.

2.

3.

4.

5.

Particulars
Qty

Unit
Price

without
GST

GST @

-Y.

Unit Price
including
GST @

"h

Total in Rs.
Including

GST
ur vYvI rtttscf, _ rrasf,lc uoated

Size: 18x28 inch

50,000

nos

_Lrr uryrr Dneef _ rlastlc Uoated

Size:22x36 inch

10,000

nos

A+ Dtze srrckers trach page 2 stickers

(100 sheets each box)

300 boxes

rI'alrsparent rape

6 inch width, 60 mtrs roll

Ilrown Tape

4 inch widht, 60 mtrs roll

500 pcs

150 pcs

6. Drrapptng raffi RolI _%inch width
Approx. 10 kg per roll

width 2Oinches, approx. lOKg per roll

25 rolls

7.
UZ nos

Grand Total including GS I and all
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